
SUBJECT: [SkillsUSA Chapter Name] Hosts SkillsUSA National Signing Day Celebration Event

Dear [insert name],

On [insert date and time], [insert entity name] will be holding a SkillsUSA National Signing 
Day event at [location].

This event is part of a nationwide celebration showcasing our next generation of skilled 
professionals and the skilled career paths that have been, are and always will be essential to 
America’s future.

During our National Signing Day event, [insert number] students will sign letters of intent 
committing to pursue skilled career paths, just as thousands of others will be doing in their 
own Signing Day events across the country.

We hope you’ll join and share the celebration of our proud students while learning more 
about how our SkillsUSA program makes a difference in our community, state and nation. 
If you are interested in attending or speaking with someone from our organization to learn 
more, please let me know.

Best,

[Insert Name]
[Insert Signature and Contact Information]

Send your Media Alert out 2 or 3 days prior to your event.

Local Print/Online Media Pitch Template
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Local Broadcast Media Alert

SUBJECT: 
Media Alert: [SkillsUSA Chapter Name] Hosts SkillsUSA National Signing Day Celebration

***MEDIA ALERT*** 

[TITLE]

WHAT: [Insert a short description of your event. Include details like number of attendees, the 
type of activities that will be available, notable speakers, etc.]

WHERE: [Insert location name and address] 

WHEN: [Insert the time and date of the event]

VISUALS: Local students publicly signing letters of intent to pursue skilled career paths while 
being celebrated and encouraged by their families, teachers, industry partners, community 
leaders and more; local community leaders and dignitaries speaking and supporting the 
event; SkillsUSA students speaking, networking and celebrating.

Send your Media Alert out 2 or 3 days prior to your event.
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